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¢ Printing a certificate

e On the home page, click on “Your Courses”

e Click on the green section (“completed”) of the ring.

Learning & Certifications

@

In Progress 1
» Completed 13
# Pending action 1

e Orclick ‘completed learning’ in the left-hand column, both takes you to the same place.
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e Completed courses will load under Learning & Certifications. Find the appropriate course and
click “PRINT CERTIFICATE.
* Pop up blockers need to be set to ‘always allow from this site.”
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