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e A nursing agency needs to share a PHS University purchasing account. A course does not need
to be purchased immediately. Can an account with a saved payment method be set up for
future use?

e Yes, a shared account can be created with a saved payment method by following these steps:

e Access PHS University using this URL: https://phsuniversity.com/nursing-agency-account

e You will see the store listing pictured below, priced at $0.01. Ensure that the radio button “I'm
purchasing this class for myself” is selected and click “Add to Cart”.
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Instant Purchase

e |If purchasing for ‘someone else’ you MUST select that radio button.
o Enter first name, last name and email address, then click ‘Add to Cart’


https://phsuniversity.com/nursing-agency-account

Add to Cart

I'm purchasing this class for myself
® I'm purchasing this class for others
Person 1:

First Name *

Last Name *

Email *

Agency/Company Name *
ABC Certification

BOC Certification

License Number

Nurse License Number

NAB License Number

e On the “Shopping Cart” screen, click "Proceed to Checkout”.

Shopping Cart

- PHSU - Nursing Agency Account $0.01
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e You will be prompted to sign in or create an account. Click on “Create an Account”.



Checkout as a new customer Checkout using your account
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‘ Create an Account ’

e Complete the “Create New Customer Account” form and click “Create an Account”.
o Make sure that you record the email address and password used and ensure that they are
stored in a secure manner for sharing with authorized purchasers.
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Create New Customer Account

Personal Information

First Mame *©

Agency/Company Name (Enter NA if Not Applicable] -

Sagn Up for Newsietter

Sign-in Information

Emad -
Password Strengtic Mo Password
Confirm Password *
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e Complete the billing information and click “Update”. Enter credit card information, ensure that
the “Save for next time” box is checked, and click “Place Order”.
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e The account is now active, and payment method has been saved. Authorized purchasers will
be able to check out using the payment method on file when checking out.
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Review & Payments

Payment Method
Order Summar
Credvt Card (Authorize Net CIM
Cart Subtotal $30.00
Nursing Agency Tax $2.10
Billing Address
Displayed Here a Order Total $32.10
1 ltem in Cart =
] PHSU145 - Inotropic Therapy
Quy-1
Payment information authorize net $30.00
Avies 8

Visa Ix_uq




Why do you charge $0.01 to save payment information?

PHS University uses a digital token payment system (tokenization) to enhance the security of
transactions. Instead of storing credit card numbers, a unique token is generated and called when
a transaction is placed. A monetary transaction must be placed to generate this token, which is
why $0.01 is charged and refunded. This process reduces the risk of data breaches and helps
businesses comply with industry standards like PCI DSS.

When can | expect my refund?

Refunds will take 3-5 business days to process.
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